
New Business Submission 
Quick Card

Overview
This quick card will outline how to enter a new Builders Risk submission through the Residential Construction 

online quote/bind/issue system. Submissions can be entered at GreatBuilderUSA. 

1.) Hover over Policies 

and click on New 

Submission.

2.) Click on United 

States Course of 

Construction – Single 

Location Online 

Policy.

3.) Click on your Agency 

Name.
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4.) Enter in Named 

Insured information. 

5.) Select Policy Effective 

Date. Click Next.

6.) Select Policy Type. 

Click Next.
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7.) Complete the 

information on the 

General Contractor. 

All fields need to be 

completed in full.

8.) Enter the risk 

location – city 

and state will pull 

automatically based  

on zip code.

9.) Complete all risk 

information fields.
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10.) Once risk information 

is entered, click 

Next through 

the Comments/

Adjustments page. 

Then click Validate  

for Quote.

11.) Status will show 

as either Quoted or 

Referred. If quoted, 

you will be able to 

select the deductible 

and issue the policy. 

	 If referred, your UW 

will be notified. Please 

note the estimated 

turnaround time for UW 

referrals is 24 hours.

12.) To issue the policy, 

select the deductible 

option needed, then 

click Select on the 

bottom right side of  

the screen.
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13.) Premium for the 

selected deductible 

will show on the right. 

Click Submit to Issue. 

14.) Click on Remittance 

Slips/Documents 

to retrieve the policy 

documents.  
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